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IToso:xeHMEe 0 OMOJIMOTEKE
1. O0mme moJ10KeHUA

1.1. Hacrosdiee mnosio)KeHUE PErIaMEHTUPYET IESTeNIbHOCTh OHOIMOTEKU
BOY r. Omcka «I'umnHazusg Ne 75» (nanee — oOpa3oBaTesibHasi OpraHU3aus).

1.2. Hacrosiee nojioxkeHue pa3paboTaHO B COOTBETCTBUU ¢ DenepanibHbIM
3akoHOM OT 29.12.2012 Ne 273-®3 «O6 ob6pazoBanuu B Poccuiickoit denepanuny,
npukazoM MunkynbTypsl Poccun ot 08.10.2012 Ne 1077 «O6 yTBep)IeHUU
[lopsinka ydeTa TOKyMEHTOB, BXOJSAIIMX B COCTaB OMOIMOTEYHOro (POHAA» C YUYETOM
nucbmMa MunHoOpaszoBanus Poccuu ot 23.03.2004 Ne 14-51-70/13 «O IlpumepHom
MOJIOKEHUU O OMOIMOTEKe 00111e00pa30BaTEILHOTO YUPEKIACHUN», MeToanIecKux
pekomenaaui GPI'bHY «HIIb nm. K.JI. Ymmnackoro» ot 31.05.2017.

1.3. bubnuoreka sSBIASAETCS CTPYKTYPHBIM MOJIpa3iesieHueM o0pa3oBaTeIbHON
OpraHW3allid, CO3JMaHHBIM B  IEsIX  oOeclleueHus  TpaBa  YYaCTHHKOB
oOpa3oBaTeILHOIO Tpollecca Ha  OecrylaTHOE  IMOJb30BaHUE  OMOJIMOTEYHO-
UH(OPMAITMOHHBIMU PECYPCAMHU.

1.4. ITopsaok moIb30BaHUS UICTOYHUKAMH WH(OPMAITUH, TIEPEYCHh OCHOBHBIX
YCIYT U YCIOBUS WX TMPEJOCTABJICHUS] OMPEACISIOTCS HACTOSIIUM TOJOKEHUEM O
OubnmuoTexke W  TpaBWIAMH  TOJB30BaHUS  OMOTMOTEKOW,  YTBEP KICHHBIMU
pyKoBOIUTENIEM 00pa30BaTEeIbHON OpraHu3alny.

1.5. Opranuzaiusi oOcny>KUBaHUSI YYaCTHUKOB 0Opa30oBaTEIbHOTO Mpolecca
MPOU3BOAMUTCS B COOTBETCTBUM C TpaBWJIaMM TEXHUKH O€30MaCHOCTH H
MIPOTHUBOIIOKAPHBIMHU, CAHUTAPHO-TUTHECHUYECKIUMU TPEOOBAHUSIMH.



2. Heamn, 3apa4yu, yHKUMH ONOJIHOTEKH

2.1. Ilenn OuOTMOTEKHM  COOTBETCTBYIOT LEJIsIM  0OpazoBaTeNbHON
OpraHu3alli ¥ BKJIIOYAIOT B ce0s B TOM uwucie: GopMupoBaHHe OOIIeH KyJIbTyphI
JUYHOCTH OOYyYaromMXCS Ha OCHOBE YCBOCHHS O00S3aTEIbHOTO MHHUMYMa
coJiepkaHusi 00111e00pa30BaTENbHBIX MPOTPAMM, WX aJaNTalus K KU3HU B 00IECTBE,
CO3/laHM€ OCHOBBI JUIsI OCO3HAHHOTO BBIOOpa M  TOCIEAYIOIIEr0 OCBOEHUS
npohecCHOHANBHBIX 00pa30BaTEIbHBIX MPOrPaMM, BOCIIUTAHUE TPAXAAHCTBEHHOCTH,
TPYAOTIOOMS, YBa)KEHUSI K MpaBaM M CBOOOJAaM 4YENOBEKa, JIIOOBH K OKpPYKaromien
npupoze, Ponune, cembe, hopMupoBaHue 310pOBOr0 00pasa KU3HH.

2.2. 3agayamMu OMOIMOTEKH 00pa30BaTEIbHON OPraHU3AINY SBIISFOTCS:

o  obecreyeHre YYacTHHKOB 00Opa30BaTEIbHOIO IMpoliecca AOCTYIOM K
uHbOpMaIlMK, 3HAHUSAM, HAEAM, KyJbTypHBIM IEHHOCTSM  TIOCPEICTBOM
UCIIOJIb30BaHUsl  OMONIMOTEYHO-UH(POPMALIMOHHBIX PECYpCOB  00pa30BaTEIbHOU
OpraHu3ally;

e  IpHUBJICYEHUE OOYYAIOIIMXCSA K CUCTEMATHUYECKOMY YTEHHUIO Y4eOHOM,
XYA0KECTBEHHON, HAYYHO-TIOMYJISIPHOM JIUTEpaTyphl;

e  COJEWCTBHE PA3BUTHUIO MMO3HABATEIbHBIX MHTEPECOB U CIOCOOHOCTEU
oOydJarommxcs;

o  oOydeHue ocHOBaM OHOIMOTEUHO-OMOIMOTrpadUuecKol TPaMOTHOCTH;

. COJICCTBHE TMENarornyeckuM pabOTHHUKAM B TMOA0OpE HAy4YHO-
METOJMYECKOW JHUTEepaTypbl, WHGOPMHUPOBAHWE O HOBBIX TMOCTYIUICHHSIX B
OubmMoTeuHbId OHT;

e  COBEpIIECHCTBOBAHME TIPEJOCTABISEMBIX OHOIMOTEKONW YCIyr Ha
OCHOBE BHEAPEHHUS HOBBIX HH(POPMAIIMOHHBIX TEXHOJOTHA U KOMITBIOTEPHU3AIUU
OnOMMOTEeYHO-MH(POPMALIMOHHBIX ~ MPOLIECCOB,  (OpMUpPOBaHUE  KOMGPOPTHOMH
OMOTMOTEUHOM CPEeIbI.

2.3. bubnmnoTteka BBIMOJIHAET Clieayomue QyHKINN:

2.3.1. ®opmupyer @oHx OUOAMOTEYHO-UH(POPMALIMOHHBIX  PECYpPCOB
oOpa3oBaTeIbHON OpraHU3alliHN:

. KOMIUIEKTYET OCHOBHOM (OHJ Y4eOHBIMH, XYIOXKECTBEHHBIMHU,
HAay4YHbIMH,  COPABOYHBIMM,  [EJArOTMYECKUMH U HAYYHO-NOMYJISIPHBIMHU
JNOKyMEHTaMU;

e  yuYaCcTByeT B KOMIUIEKTOBAaHWU  CIELUUATU3UPOBAHHOTO  (oHAA
y4eOHUKaMU M3 4Yucjia BXOASAINMX B (enepanbHbli MepedyeHb Y4eOHHUKOB,
JONYIICHHBIX K MCIOJIb30BAHUIO NPHU PEATU3AlMU HMEIOLUIUX TOCYyAapCTBEHHYIO
aKKpeIUTalMi0 00pa3oBaTelIbHbIX MPOrpaMM HAuyajJbHOTO OOIIEro, OCHOBHOTO



o011ero, cpeaHero oomero oopa3oBanus, ¥ y9eOHBIMU MTOCOOUSIMU, TOMYIIIEHHBIMU
K UCTIOJIb30BAHUIO TIPU PEATM3alMU YKA3aHHBIX 00pa30BaTEIbHBIX MTPOrpamMMm;

. aKKyMyJIupyeT (DOHI JOKYMEHTOB, CO3JaBaeMbIX B 00pa3oBaTesIbHON
opranuzanuu (myoaukanuii u paboT megaroroB o0Opa3oBaTENbHOM OpraHHU3alluy,
JYYIIUX HAyYHBIX paboT U pedepaToB yyaniuxcs u ap.);

. OCYHIECTBJISIET ~ pa3MEIlleHHe, OpraHu3aluio W COXPaHHOCTh
JIOKYMEHTOB;

. OpraHuM3yeT U BeIeT CIpaBOYHO-OMOMMorpadmyeckuil —ammapar:
katamorn (an(aBUTHBINA, CHUCTEMATUYECKUN), KAPTOTEKH (CHCTEMATHYECKYIO
KapTOTEKY CTaTel, TEMAaTUUYE€CKUE KaPTOTEKHU ), SJIEKTPOHHBIN KaTanor, 0a3bl JaHHBIX
1o npoduiro 00pa3oBaTeNbHON OpraHu3allvu.

2.3.2. OcymiecTBisieT auddhepeHITupOBaHHOE OMOINOTEYHO-UH(DOPMAITMOHHOE
oOcy’KrBaHUE O0yYarOMINXCA:

. IpenoCTaBIsieT HH()OPMAIMOHHBIE PECYPCHI HA PA3IMYHBIX HOCUTEIISX;

. OpraHu3yeT oOOy4YeHHE HaBbIKaM HE3aBUCUMOTO OMOJIMOTEYHOIO
MOJIB30BATENSI U MOTpeOuTenss UHPOopMalnu, COACHCTBYET UHTErPallud KOMIUIEKCa
3HAHWI, YMEHUI U HABBIKOB PabOThI C KHUTOW U MH(pOpMaIuei;

. OKa3blBaeT MH(POPMALMOHHYIO TMOAJAEPKKY B PpEIIEHUU 3ajad,
BO3HUKAIOIIMX B TMpolecce yuyeOHOW, camMoo0pa3oBaTeIbHOW U JIOCYroBOU
JESITEIbBHOCTH 00Y4aroIInXCs;

. OpraHU3yeT MacCOBBIE MEPONPHITHS, OPUEHTUPOBAHHBIE HA Pa3BUTHE
OOIIel M YUTATEeTHCKON KYJIbTYPhI IMYHOCTH;

. COJCHCTBYET  MeNarorudeckuM  pabOTHHKaM B OpraHU3aluu
00pazoBaTEILHOTO MPOIEcca U JOCyra 00yUYaronuXcsl.

2.3.3. OcymectBisieT nuddepeHimpoBanHoe ONOINOTEeUHO-UH(POPMAITMOHHOE
0OCTy>KMBaHHE MEIarornyecKux pabOTHUKOB:

e BBIABISET MH(OPMALMOHHBIE MOTPEOHOCTH U YJOBIETBOPSIET 3aIIPOCHI,
CBSI3aHHbIE ¢ 00y4YEeHHEM, BOCIIUTAHHEM O0yUaIOIuXCs;

e COJECHCTBYET npodeccuoHanTbHON KOMTIETCHIINN TIe/1aroroB,
TOBBIIIICHUIO KBATM(PUKAIINH, IPOBEICHUIO aTTECTAIINH;

. OCYIIECTBIISIET TeKyIllee HHPpOopMUpOBaHUE (THU MHMOPMALIUK, 0030PbI
HOBBIX MOCTYIIJIEHUH U MyOJIUKAaIIHii);

e  CHOCOOCTBYET  MPOBEACHUIO  3aHATHH 1m0  (OPMHPOBAHUIO
WH(POPMAITMOHHON KYJIBTYphl OOyYaromuxcs, SBASETCS 0a3oil sl MPOBEICHUS
MPAKTUYECKUX 3aHITHH 1O paboTe ¢ HHPOPMAIIMOHHBIMU PECYPCaMHu.

2.3.4. OcymectBiser guddepeHInpoBaHHOE OUOTHMOTEUHO-MHPOPMAIITIOHHOE
o0cTy>)KMBaHHUE pouTeNel (3aKOHHBIX MPEICTaBUTENCH ) O0yJarOIIUXCS:



e  YIOBJETBOPSET 3aMpOChl TOJIb30BaTENe W MHGOPMHUPYET O HOBBIX
MOCTYIUICHUSIX B OMOIMOTEKY;

e KOHCYJIBTHUPYET IO BOINpPOCAM OpraHU3AIMU CEMEHHOTO YTEHUS,
3HAKOMUT C UH(POpPMALIMEH 110 BOCTUTAHUIO JETEH;

. KOHCYJIBTHPYET 10 BOIIPOCaM YUCOHBIX U3JAaHUHN I 00yUJaIOIIUXCSl.

3. Opranu3anus AesiTeJJbHOCTH O0MOJIMOTEKH

3.1. OO6miee pyKOBOJCTBO JICATCIBHOCTBIO OHOIMOTEKH OCYIIECTBIISET
PYKOBOUTEIH 00pa30BaTEILHON OpraHU3alIlnH.

3.2. HenocpeacTBEHHOE PYKOBOJICTBO OMOJIMOTEKOM OCYIIECTBISECT MEaaror-
OuOnMMoTeKapb,  KOTOPbIM  HAa3HA4YaeTcsl  PYKOBOJAMTENEM  00pa3oBaTEIbHOU
OpraHU3alnH.

3.3. Ileparor-6mbimorekaph HECET OTBETCTBEHHOCTh B TMpelesiax CBOCH
KOMITCTCHIIUH 32 OPTaHU3AIUIO U PE3YJIBTATHI ACITSIBHOCTH OMOINOTEKH.

3.4. Ilegaror-6mbnanoTekaps pazpabaTbIiBacT U MPEACTABISET PYKOBOIUTEIIO
o0pa30BaTeNbHON OpraHU3alii Ha YTBEPKACHHUE CIEIYIOIINE JOKYMEHTHI:

. MOJIOXKEHHE O OMOIMOTEKe, ITPaBHIIa IMOJ30BaHUS OUOIHOTEKOM;
MJIAHOBO-OTYETHYIO IOKYMEHTAIIHIO.

3.5. B cocTaB OMOJIMOTEKHU BXOJIUT:

. a0OHEMEHT;

. YUTAIbHBIN 3aJl;

. OTJIe] Y4YCOHHUKOB,;

. otnen nHPOpMaAIMOHHO-O0uOIorpadudecKoit padoThI;

e  (GOHI W CHEIUANTM3UPOBAHHBIA 3all PabOThI C MYJbTUMEIUUHBIMU |
CETEBBIMU JIOKYMCHTAMH,

e  MeaMaTexa.

3.6. bubnuoreyHo-uHGOPMAIMOHHOE OOCITY>KMBAaHUE OCYIIECTBISIETCS B
COOTBETCTBHH C TUIAHAMH Pa0OThl OMOJIMOTEKU U PEKUMOM pabOTHI 00pa30BaTEIbHON
OpraHU3aIHH.

3.7. PexxuMm paboThl OMOIMOTEKH OMpeACsIETCs TearoroM-0uoInoTeKapeM ¢
y4eTOM pexuMa padoThl 00pa3oBaTebHONW oOpraHm3anuu. OauH pa3 B MeCSIl
IIPEIyCMaTPUBACTCS CAHUTAPHBIN JICHb, B KOTOPBIA 00CITY>)KMBaHUE TIOJIb30BATEIICH HE
MIPOU3BOIUTCS.



4. Y4eT noCcTymjieHusi 1 BIOBITUS IOKYMEHTOB 0M0J1M0TeYHOro oHaa

4.1. Ilpuem poxkyMeHTOB B (oHA OHOJMOTEKH BKIIOYACT CICAYIOIINE
oreparuu:

e CBEpPKa TMOCTYIUICHMHA C TMEpPBUYHBIM  YYETHBIM JIOKYMEHTOM
(HaKIaaHas!, aKT), BKIOYAOIUM CIIMCOK NOCTYIUBIINUX JOKYMEHTOB;

e COCTaBJICHHUE MEPBUYHOTO YUYETHOTO JOKYMEHTa JUIsl MOCTYIUIeHHM Oe3
COMPOBOAUTENILHOMN TOKYMEHTAIINH;

e  perucTpanus MOCTYMUBIIUX JOKYMEHTOB B PErUCTpax CYMMAapHOTO,
rpynnoBoro u uaauBuayaisHoro yueta (I'OCT 7.0.93-2015 «bubanoreunsiit GpoH.
TexHonorus GopMupOBaHU).

4.2. Ilpu TOMOJHEHUH OCHOBHOTO OHOIMOTEYHOro (OoHIa HEOOXOIUMO
cobmoaate TpeboBanus DenepanbHoro 3akoHa oT 25.07.2002 Ne 114-®d3 «O
MIPOTUBOJICHCTBUHA SKCTPEMHUCTCKOW NEATEILHOCTH». JIOKyMEHTBI, BKJIIOYCHHBIC B
nepeyeHb IKCTPEMHUCTCKUX MaTEpHaIOB, MPUOOPETaTh 3aMpeIleHO, IIPH BHISBICHUN
ux B (DOHJIe — U3BIMATh U3 JOCTYTA.

4.3. Yuer 1 00paboTka TOKYMEHTOB OMOJIMOTEUHOTO (hOoHA.

4.3.1. Yuer u o0OpaboTKka JOKYMEHTOB OCHOBHOTO (hOHJA OCYIIECTBIISIETCS
WHIUBUIYATBHBIM CHIOcOOOM. CBEACHUS O TOCTYIMBIIUX TEYATHBIX JOKYMEHTaX
BHOCATCA B «KHHTY CyMMapHOTO ydeTa JOKyMEHTOB OCHOBHOTO (hOHIAY.

ITocTynuBimmm JOKyMEHTaM IIPUCBAaNBAIOT VHIUBUYJIbHBII
pPEruCTPAllMOHHBI HOMEpP (MHBEHTApHBII HOMEP WM HMHOW 3HAK, MPUHATHIA B
KAueCTBE PETUCTPALIMOHHOTO HOMEpPA, CHUCTEMHBI HOMEp JUIsl JJIEKTPOHHBIX
JIOKYMEHTOB) U MU(P XpaHEHUS.

Perucrtpanmonnele HomMepa W mHUQPHl  OTMEUYAIOT B  pPErucTpax
VHIMBUAYAJIIBHOTO ydeTa JOKYMEHTOB — HHBEHTAPHOM KHUIE, KapTOTEKe
pErucTpalyy ra3er, )KypHaioB, Y4eTHOU 0a3ze JaHHBIX.

Bce osx3emiuiipsl NOpUHATBIX  U3JaHUM mreMmnentororca. [remnens ¢
HaUMEHOBaHUEM OO0Opa30BaTEILHON OpraHu3alu JOJDKEH OBITh MPSIMOYTOJBHOM
dbopmpbl, pazmepomM He Oosbie yem 1,5%x4 cMm.

Hremnens crtaBuUTCs Ha 00OpOTE THUTYJIBHOIO JiMCTa (IPU OTCYTCTBUHU
TUTYJIBHOTO JIMCTA — HA NEPBOM CTpaHUILIE TEKCTA MO/ 3arjiaBuem), Ha 17-i crpanuue
MOJl TEKCTOM B JIEBOM HIDKHEM YIJIy M Ha 000poTe Kaxaoro mnpuioxkenus. Ha
Opoitopax M KypHajax LITEMIENb CTaBUTCS TOJbKO Ha OOJOXKKE WM Ha MEepBOM
CTPaHULE TEKCTA.



CocraB ocHOBHOTO (oH/Ia GUKCUPYETCS B KAPTOYHOM aIPaBUTHOM KaTasiore,
B DJICKTPOHHOM 0a3e JaHHBIX OMOINOTEKH.

4.3.2. VYyer U o0OpaboTka CHEIHUAITU3UPOBAHHOTO dbonma.
Criennan3upoBaHHbIN (OHN YYUTHIBACTCS W XPAHUTCSA OTIACIHLHO OT OCHOBHOTO
oubsmoreuHoro Goumaa.

VY4eT JOKYMEHTOB CHEIUATM3UPOBAHHOTO (DOHIA, KaK MHOTOIK3EMIUISIPHON
JUTEPATYPhl, OCYLIECTBISIETCS TPYINIOBBIM CcHocoOOM H oTpaxaercs B «Kuure
CYMMapHOTO y4eTa yueOHoro (poHIa» U B KAPTOTEKE PErUCTPAMOHHBIX KAPTOUCK.

Ha xaxnoe HanMMeHOBaHHE JIOKYMEHTOB CIEUATN3UPOBAHHOTO (oHIa
3aBOJIUTCA OTHEJbHAs YyyeTHas KapTouka. Kaprouku c¢ Oubamorpaduyeckum
OINMCAaHUEM U3JaHUNM yUeOHUKOB PACCTABISAIOTCS B YUETHYIO KapTOTEKY I10 Kilaccam, a
BHYTpPH KJIacCOB — IO aji(aBUTy (haMHIIMK aBTOPOB WJIM 3ariaBuid. JlJis KOHTpoJA 3a
COXPaHHOCTBIO YYETHBIX KapTOYEK OHU pPErucTpupyrorcs B «XKypHane peructpanuu
YUETHBIX KapTOUEK YUCOHUKOBY.

Texuudeckass o0pabOTKa JOKYMEHTOB IPEAyCMaTpUBAaeT  CIICIYIOIIHE
OTepaluu:

. IPOCTABIICHHE HA KaXIAOM JOKYMEHTE IITeMIlensi OHOIUOTeKH B
COOTBETCTBHUM C MyHKTOM 4.3.1 HaCTOSIErO MOJOKEHUS,

e  YCTAQHOBJICHHE CPEACTB 3alllUTHl OT YTpaThl (MArHUTHBIA JATYHK,
paauo-4ni, UHOW BUJ MapKUPOBKH);

e  U3rOTOBJCHHE W TPHUKPEIUVIEHWE K JTOKYMEHTY Macrnopra ydeOHHUKa.
[Tacmopt yueOHWMKa TIpUKIEUBAETCA Ha TOCIHEAHEH cTpaHulle Yy4yeOHUKA.
3anoaHsAeTcs P BbIIaYe YUTATEIIO.

YyeT cnenuaniu3upoBaHHOTO (OHIA TPEeIyCMaTPUBAET OTPAXKEHUE €T0
COCTaBa B CIPaBOYHO-OMOIMOrpaduueckom arrmapare OMOJUOTEKH, B TOM YHCIIE B
AIICKTPOHHOM 0a3e JaHHBIX.

4.4. Bp1ObITHE JOKYMEHTOB OMOIMOTEYHOr0 (POH .

4.4.1. IlpuunHbl, MO KOTOPHIM TOKYMEHT MOKET OBITh BBIBEIEH M3 COCTaBa
oubsmoreuynoro (¢GoHIA, BKIIOYAIOT B TOM YHCJIE€ BETXOCThb, JA€(EKTHOCTD,
yCTapesnocTh MO CoepkKaHUIo, yTpary. MckitoueHre JOKyMeHTa U3 OMOIMOTEYHOro
(¢oHla TPOBOAMUTCA HA OCHOBAHMM aHalM3a cocTaBa OuOIMOTEYHOro (oHAa Hu
pe3yIbTaTOB €T0 IPOBEPKH.

4.42. Tlog BETXOCTHIO JOKYMEHTAa MOHHMMAIOT PE3YyJbTAaT ECTECTBEHHOI'O
cTapeHus Win (U3NYECKOTO U3HOCA JOKYMEHTA.



4.4.3. Tlon nedeKTHOCThIO NOKYMEHTAa MOHUMAIOT YaCTUYHYIO WJIM MOJHYIO
yTpary OKCIUTyaTallUOHHBIX KadecTB JIOKYMEHTa B pPE3yJlbTaTe BHEIIHETO
BO3JICUCTBHS.

4.4.4. Tlon ycTapenocThiO MO COJAEPKAHUIO MOHUMAIOT MOTEPI0 AKTYyaJIbHOCTH
TEMAaTHKH, MOTBEPIKIAEMYTO OTCYTCTBHUEM crmpoca yuTaTenei,
HEBOCTPEOOBAHHOCTHIO B TMIEpepaclpeieICHUN 1 PEaTU3aIIHH.

4.45. Ilog yrpaToifi JOKyMEHTa TMOHHMMAIOT €ro OTCYTCTBUE B (oHe
OMOMMOTEKU N0 MPUYMHAM MOTEPH, XUIICHUS, OCICTBUIA CTUXUITHOTO, TEXHOTEHHOTO
(B TOM  4HclIe  XaKepCKOM aTaKu U HEBOCCTAHOBHMOI'O COOS 3JIEKTPOHHOIO
000pyAOBaHUs) WIIK COLMATBHOTO XapaKTepa, 0 HEyCTAHOBICHHON IPUYKHE.

4.4.6. Ilpouecc WUCKIIOYEHUS JOKYMEHTOB u3 (QoHaa OUOIMOTEKH
OCYILIECTBIISIETC B COOTBETCTBUU C llopsnkom yuera JOKYMEHTOB, BXOSIIUX B
cocTaB OMOIMOTEUHOro (DOHJIA, YTBEPKACHHBIM MpUKa3oM MUHKyIbTYpbl Poccuu ot
08.10.2012 Ne 1077.

4.47. BpIObITHE JOKYMEHTOB OHMOIMOTEUHOTO (OHJIAa TPOU3BOJIUTCA B
pe3ysbTaTe UX CHUCAaHUs KOMHCCHEH, CO3JaHHOM PYKOBOIUTEIEM 00pa30BaTeIbHOM
OpraHU3alluu.

4.48. VYTunuzauus CHOUCAaHHBIX JIOKYMEHTOB OuOnnoreyHoro (QoHaa
MPOM3BOJUTCS B COOTBETCTBUU € 3aKOHOAATENLCTBOM Poccuiickoit Denepanumu.

5. IlpoBepka 10KyMeHTOB 0M01MOTEeYHOTr0 hoHaa

5.1. TlnanoBast mpoBepka JTOKYMEHTOB OUOIMOTEYHOTO (PoHAA MPOBOAUTCS C
NEePUOJIMYHOCTBI0 OJIMH pa3 B MATh JIET HAa OCHOBaHUM Tpaduka TPOBEPKH,
YTBEPKJIEHHOT'O MEeJaroroM-0noIroTeKapem.

5.2. BuemnaHoBas TpoBepka JOKyMEHTOB  Oubmumoreunoro  (oHaa
MIPOU3BOIMUTCS B 00S3aTEIILHOM TTOPSIJIKE:

. NpU BBIABICHUU (DAKTOB XUIIEHHUS, 3JIOYNOTPEOJICHUS WM TOpYHr
JIOKYMEHTOB;

. B Clly4ae CTUXHHHOTO OEJCTBUS, MOXKapa WIA APYTUX YPE3BBIYANHBIX
CUTYyalluid, BI3BAHHBIX YKCTPEMAIbHBIMU YCIIOBHUSIMU;

. IIPU peopraHu3aluy Win JUKBUAAIIMNA 00pa30BaTeIbHONM OpraHU3alluH.

5.3. Tlo wuToram mpoOBEpKUM NeAaror-OuOIMOTEeKaph COCTABISAET  aKT,
MOJAMKUCHIBAET U XPAHUT €ro B OMOIMOTEKE B TEUEHHE CPOKA, YCTAHOBIIEHHOI'O
HOMEHKJIaTypo#l nen. Ecnu kakue-To JOKYMEHTbl OTCYTCTBYIOT 110 HEYCTaHOBJIEHHOM



NPUYUHE, TO K aKTy MPHUKJIAAbIBAETCS UX CIIUCOK, B KOTOPOM (PUKCUPYIOTCS CBEACHUS
O KOJIMYECTBE JIOKYMEHTOB OHOIMOTEYHOro (OHAa B HAIWYUM U KOJIMYECTBE
OTCYTCTBYIOLIUX JOKYMEHTOB, B TOM YHUCJIE [10 HEYCTAaHOBJIECHHOM NpHU4YMHE. B akre
TaKXXe YKa3bIBa€TCs HOMEP U JaTa aKTa NPeabIAyIIed IPOBEPKHU.

5.4. ExXeromHo W TpH TOCTYIUICHHH HOBBIX KHUT PAaOOTHUKH OTCICKHBAIOT
HaJIMYHUE SKCTPEMHUCTCKUX MaTEPHAIOB, KOTOPBIC BXOIAT B (eAepalbHBIN CIHCOK,
omyOnMKoBaHHBIM MuHIOCTOM Poccum Ha cBoeM caiiTe, a TakKe Marepuasos,
coJiep Kaiux HHGOPMAIIHIO, 3alPEHICHHYIO JIsl PaCIPOCTPAHEHUS CPEIU ACTeH:

®  MOOYXJAIOIIYI0 JIE€Te K COBEPIICHUIO JCHCTBUM, MPEICTABISIOMIUX
yIpo3y WX KW3HU M (WJIM) 370pOBBIO, B TOM YHWCJIE K NMPUYMHCHHUIO Bpela CBOEMY
3I0POBBIO, CaMOYOWICTBY, JMOO >KU3HU W (WJIM) 3I0pPOBBIO HWHBIX JIMI], JHOO
HaIpaBJICHHYIO Ha CKJIOHCHHWE WJIM WHOE BOBJICUCHHE JCTCH B COBEPIICHUE TaKUX
JICHCTBUI;

®  CINOCOOHYIO BBI3BATh Yy JE€TEH >KeJaHUE YMOTPEOUTh HAPKOTHUECKHUE
CpEeIICTBa, NICUXOTPONHBIC U (WJIM) OJAypMaHUBAIOIINE BEIIECTBA, TAOAYHBIC U3/CIIUA,
HUKOTHHCOJACPIKAIIYIO  MPOAYKIHIO, AJIKOTOJIBHYID W  CIHPTOCOJCPIKAIIYIO
MPOIYKIINIO, TPUHATH Y4YacTHE B a3apTHBIX HIrpaxX, 3aHUMATHCS TMPOCTUTYIIHEH,
OpOISHKHMYECTBOM MJTH TIOTIPOIIAMHIYECTBOM;

e  00OCHOBBIBAIOIIYIO WM OMNPABABIBAIOIIYIO JOMYCTUMOCTh HACHWIHS M
(WIH) KECTOKOCTH JTMOO MOOYKIAIOIIYI0 OCYIICCTBIISATh HACHJIHLCTBEHHBIC JICHCTBUS
M0 OTHOUIEHUIO K JIIOASAM WM KUBOTHBIM, 32 HCKJIIOYEHHEM CIIy4yaes,
MIPETYCMOTPEHHBIX HacTOSINUM DeiepabHBIM 3aKOHOM;

®  COJCpPIKAaIILyI0 N300paKCHNUE WU OIMMCAHUE CEKCYaTbHOTO HACHIIHS;

®  OTPUIAIONIYIO CEMEWHBbIE IEHHOCTH U (HOPMHPYIOUIYI0 HEYBOKEHHE K
poauTeNsM U (WIK) IPYTUM Y4IEHAM CEMbH;

®  MPONAraHIUPYIOIIYI0 JMOO JIEMOHCTPUPYIOIIYIO HETPAJIUIIMOHHBIC
CeKCyaJlbHbI€ OTHOILICHUS U (MJIH) MPEATOYTEHUS;

®  [PONaraHIUPYIOIIYIO MMeI0(UITHIO;

®  CIOCOOHYIO BBI3BATh Yy JIETEH KEJIAHUE CMEHHUTH TOJ;

e  OIpaBIBIBAIONIYIO IPOTHUBOIIPABHOE TIOBE/ICHHCE;

®  COJIEpIKaIllyIO HEIICH3YPHYIO OpaHb;

®  cojepairyro HHGOPMAIHIO TOPHOTPAPUIECKOT0 XapaKkTepa;

® 0 HECOBEPILECHHOJETHEM, IOCTPAAABIIEM B Pe3yJIbTaTe MPOTUBOMPABHBIX
nevictBuit  (Oe3neiicTBusl), BKIOYas ¢daMmwiIdM, HWMEHa, OT4decTBa, (OTo- U
BUJICOM300PKEHUS TAKOTO HECOBEPIICHHOJETHETO, €ro pOAUTENIEH ¢ WHBIX



3aKOHHBIX MPEACTABUTENECH, JaTy POXKIAEHUS TaKOrO HECOBEPLICHHOJIETHETO,
ayIMo3aIich €ro ToJioca, MECTO €ro JKUTENbCTBA WJIM MECTO BPEMEHHOTO
npeObIBaHUSI, MECTO €ro yueObl WM padoThl, MHYIO MH(OPMAIUIO, MO3BOJISIONIYIO
MPSIMO MJIM KOCBEHHO YCTAHOBUTH JUYHOCTh TAKOTO HECOBEPIIIEHHOJIETHETO;

e  coaepxamyrocs B HWHGOPMAIMOHHONW MPOAYKIIUU, MPOU3BEICHHON
WHOCTPAHHBIM areHTOM B COOTBETCTBHUHU C O(UIINATBLHBIM CITUCKOM, pa3MEIICHHBIM Ha
caiiTe MwunucrepcrtBa toctuiuu P®. wmaTepuanoB, coaepkamux HHOOPMAIIUIO,
pacrpoCcTpaHEHUE KOTOPOW CpEeNr JETEW OMNpPENEIICHHBIX BO3PACTHBIX KAaTErOpHUil
OTPaHUYCHO: MPEACTABISIEMYI0 B BUJIE M300paKEHUS] WM OMUCAHUSI KECTOKOCTH,
dbusnueckoro M (MiIM) TICUXMYECKOro HAcWiIMs (32 HMCKIIOYEHHUEM CEKCYaJbHOTO
HACWUJIWS ), TPECTYIUICHUSI WM UHOTO aHTHUOOIIECTBEHHOTO JACHCTBUS; BBI3BIBAIOIIYIO
y JI€Tel cTpax, y’ac Wiu MaHUKy, B TOM YHCJIE Mpe/ICTaBIsieMas B BUJI€ U300paKeHUS
WJIU OTIMCAHUSI B YHUIKAIOIIEH YeJI0BEUYECKOEe JOCTOMHCTBO (DOpME HEHACUIILCTBEHHOM
CMEPTH, 3a00JI€BAHUSI, CAMOYOHUIICTBA, HECYACTHOTO CIIy4asi, aBApUU UJIU KATaCTPOPBI
U (WIM) UX TMOCJEACTBUM; TMPEACTaBISEMYI0 B BUJE M300pKEHUS] WIM ONMHUCAHUS
MIOJIOBBIX OTHOIICHUM MEXKy MYXKYMHOU U KEHIIMHOM; COJIEPKAIyI0 OpaHHbIE CII0Ba
U BBIPKEHUS, HE OTHOCAIINECS K HEIICH3ypHOH OpaHHu.

Ecnu nmenaror-6ubiamoTexkapb HalIeT SKCTPEMUCTCKUN MaTepuall, TO JOJIKEH
OTPAHUYUTh K HEMY JIOCTYII CO CTOPOHBI MOJIb30BATENEH.

5.5. Ilpu BbIsIBIEHMH B TIpoliecce MPOBEpKHM (POHAA OTCYTCTBYIOLIUX
JOKYMEHTOB M HEBO3MOYXHOCTH YCTAHOBJIEHHMS BHUHOBHBIX JIMI[ YOBITKH IIO
HEJI0CTayaM CIUCHIBAIOTCS B COOTBETCTBHUHU C JEHCTBYIOUIUM 3aKOHOJATEIBCTBOM.
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